
New Appropriation 
Year-21

APY 20 is no longer available and
general fund accounts should all be
changed to APY 21. If you have
favorite accounts stored in any of
the financial systems please
confirm that this change has been
made. Thank you in advance for
making these changes to minimize
processing delays!

Training Feedback Needed
As we move into the 2020-21 Academic Year
the Business Operations team will be
developing a training schedule. We are
interested in your feedback as to what content
areas to focus on. Please take a moment and
complete a brief survey to tell us what your
training needs are. 

We look forward to supporting you as we
navigate the new year together!

Survey

Return to Campus -
Buying Essential

Supplies
As you prepare your space for the
upcoming semester, we ask that
you continue to reach out to the
UNI Warehouse and Jeff Van
Gelder to help source your needs. 

Our iProcurement stores can also
be used as a resource for some of
these items, but please note that
the availability of these items
through our vendors is still very
limited.  

Campus Supply will have limited
availability of products to purchase
through FAMIS, potentially
including 16 oz sanitizer bottles,
transaction dividers, and
disposable face masks, in addition
to normally stocked items such as
Teri Wipes and Disposable Nitrile
Gloves among others. 

ProCard Required for
Purchases Less than $5,000

The University Procurement Card is our least
expensive payment tool for the University if
credit card payments are accepted. All non-IT
purchases less than $5,000 should be
purchased via procard. The only exception to
this would be when there is a finance charge
associated with processing a credit card
payment. Going forward any Requests for
Payment (RFP) submitted under this threshold
will be rejected back to the department if credit
card payments are accepted.

Additionally, employee reimbursements will be
limited to travel, moving reimbursements, or
required safety equipment allowances (i.e.
shoes or glasses). Staff should not pay for
University expenses out of pocket in all other
instances. If you have staff who routinely need
to make small dollar purchases, please have
them apply for a procard.

Why are we asking you to make this
change?

By using the procurement card as your first
payment option, we can significantly reduce
expenses incurred in facilitating payments to
University vendors. Vendors will also benefit
from receiving their payments faster and would
not need to go through the supplier set up
process in eBusiness.     
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https://forms.gle/pGd4doH9Mstxa1iX8
https://obo.uni.edu/accounts-payable/procurement-card-instructions
https://obo.uni.edu/accounts-payable
https://obo.uni.edu/accounts-receivable
https://obo.uni.edu/payroll
https://procurement-services.uni.edu/

